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Dear SFVCA Area Service Committee Member; 
 
 
Thank you for agreeing to take an area service position for the San Fernando Valley Cocaine 
Anonymous Area. 
 
 
This is a set of detailed instructions for accessing the web mail for the email account for the area service 
position you have been elected to. 
 
 
If you follow the direction included in this document, you should not have any difficulty in receiving 
and sending email as well as managing your spam on our web-based email system. 
 
You are responsible for checking the email account associated with your position on a regular basis and 
responding to emails received.   In addition you are responsible for checking the spam prevention 
system “message queue” at least once a week to insure that no valid messages are being held up.  
Instructions on all of this are included in this document. 
 
 
Your Web Servant is always available to assist you with any issues that you may have with email 
account.       
 
 
You may send email to web_servant@sfvca.org or call your current web servant; 
 
 

Name:              ��������      Phone: ���	
��	��
��
 
 
 
Thank you for letting us "be of service"; 
 
 
 
 
 
Your Internet Committee Servants 
San Fernando Valley Cocaine Anonymous 
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